
Exhibitor Rules and Guidelines 
January 21 & 22, 2026 Alerus Center, Grand Forks ND 

 
 

Event Management: Rachel, Reach Partners rachel@reachpartnersinc.com  701-271-8170 office, 701-866-6237 mobile  
General QuesƟons: Info@ISDBExpo.com  Last updated: 12/30/2025 12:03:00 PM 

Thank you for registering your staff in the International Sugarbeet and Dry Bean Expo! 
Please review the following for important updates and instructions. We're excited to have you join us for this dynamic event bringing 
together two powerhouse sectors in agriculture.  
 
We look forward to seeing you there, Rachel Asleson, Reach Partners, Inc. 
___________ 
 
Register all exhibit staff visit https://isdbexpo.regfox.com/isdbe-exhibitors to enter information for each staff member who will 
be on-site. In addition, you’ll be asked to provide the following information: A brief marketing description (255 characters maximum) of 
your booth or organization, Website URL, social media pages, plus you may upload your certificate of insurance.  
 
Order power and other items by Friday, Jan 9, 2026 Space comes with a skirted table and 2 chairs. You must order power ahead 
of time by Friday, Jan 9, 2026. Visit the Alerus Center ISDBExpo portal to place your order. You will be directed to the welcome 
page. Set up a log-in with email and password to check out. Please ensure that you enter your company name exactly as it is listed 
on your event receipt. On the left side, under navigation, you will find the items available for rent. If you have any issues ordering, 
please contact Matty Voytilla with the Alerus Center, (218) 230-6281. 

 Audio Visual (TV, Projector, screen, laptop, video cable, internet) 
 Furniture (Table, Chairs, Easels).  
 Electrical/ Power (electricity, power cords, power strips) 
 Linens (Table skirts, Table linens) 
 Carpet 

Shipping Due to limited on-site receiving and storage services, Alerus Center offers limited storage of shipments after January 14, 
2026 only. Please complete the following 2 business days prior to shipping: https://form.jotform.com/253617612378058. 
Freight deliveries require advance appointments. Storage space is limited and may incur fees. The venue is not responsible for lost or 
damaged items. Items left beyond approved pickup times may be disposed of or returned at your expense.  
 
Move-In 
Parking You may drop off equipment in Parking Lot 4 & 7 on Thursday, January 18, 2026, but 
no earlier or it will be towed. During move-in and the Expo, vendors are encouraged to park in 
Lot 4 and use entrance 2. 
 
Monday, January 19, 2026 Equipment Display Move-In Assigned move-in times will be 
communicated to all exhibitors on January 5, 2026. A tractor will be available to unload semis. 
 
Vehicle and Equipment Requirements for Display All vehicles and equipment must arrive 
clean and without debris. Exhibitors are encouraged to hire a cleaner to clean their 
equipment prior to Monday’s move-in. Please email Rachel@reachpartnersinc.com with your 
arrangements. A power washer is available on-site for clearing parking lot debris only. Vehicles 
may not have more than ¼ tank of gas. All tires must be clean, and all vehicle batteries must be 
disconnected. 

 Tractors and forklifts are available to help move equipment in.  
 There are limited carts available to haul items in. 
 South Arena door dimensions: 24'2 wide x 18' tall. 
 North Arena door dimensions: 25'8 wide x 18' tall. 
 Refreshments will be available to exhibitors during move-in. 

 
Tuesday, January 20, 2026 Overhead doors will not be available. Please use entrance 2 during set-up and event days.  
10:00 AM to 4:00 PM Single and Double booth Set-up  
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Wednesday, January 21, 2026  
8:30 AM All booths show ready   
8:30 AM Guest registration 
9:00 AM Expo opens 
9:30 AM Mainstage speakers begin 
5:00 PM Doors Close 
5:15 PM Sponsor & Exhibitor Social 
 
Juried Awards 
Judges will visit all booths and floor spaces to evaluate displays based on the following criteria: 

 Ability of the display to attract visitors’ attention 
 Effective use of selling features 
 Cleanliness and organization of the display 
 Use of color and visual appeal 
 Sales skills and the professionalism of personnel 

  
General Day of Information 

 Each booth will receive 2 tickets for the Exhibitor Social, 5:15 to 6:30 PM Jan 21, 2026. We encourage you to attend.  
 Concessions will be available for purchase each day. 
 Please like and follow our social media. Tag us on Facebook, Instagram, and LinkedIn in any posts, and we will share to get 

the word out.  
 
BINGO 
We’ll hand out double-sided Bingo cards with the names of all exhibitors and sponsor logos and provide bingo prizes for children who 
complete bingo cards. 
 
Thursday, January 22, 2026  
9:00 AM Expo Opens 
3:00 PM Doors Close, Move-Out Begins 
6:00 PM Load Out Complete  
 
Move-Out  
3:00 PM on Thursday, January 22 - No dismantling before this time. The deadline for complete removal is 6:00 PM on January 22. 
Any items remaining after the deadline will be discarded at the exhibitor's expense. Any facility damage will be charged to the exhibitor. 
Equipment may be stored on the parking lot sections 4 and 7 to be retrieved by 5 PM on Sunday, January 25, 2026. 
 
Friday January 23 
All items must be picked up for return shipment by 5:00 PM. Any items left beyond approved pickup times may be disposed of or 
returned at your expense. Complete 2 business days prior to shipping: https://form.jotform.com/253617612378058. 
 
Questions? Rachel Asleson, Reach Partners | 701-271-8170 | 701-866-6237 mobile | Rachel@reachpartnersinc.com 
 
If the links above don't work, copy/paste the following in a browser:  
Alerushttps://aleruscenter.ungerboeck.com/prod/app85.cshtml?aat=644839692f7078666b4131597a49594d733742372b3977494c624
75a47702f2f74376d4c78416c2f6d564d3d 
FB https://www.facebook.com/profile.php?id=61583099559796 
Instagram https://www.instagram.com/isdbexpo/ 
Linked In https://www.linkedin.com/company/international-sugarbeet-dry-bean-expo/posts/?feedView=all  
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Exhibitor Rules and Guidelines 
All exhibits and equipment displays must be directly related to the production or processing of sugarbeets or dry beans. The Exhibits 
Committee will determine the eligibility of any questionable services, products, or materials.  
 
Space Assignments Move-in times will be scheduled, information about booth assignments, and an event map will be distributed on 
January 5, 2026. 
 
Purchase Power, Hardline Internet, and Additional Décor The Expo provides a table with skirting, and two chairs for every exhibitor 
and equipment space. Additional materials, including power and internet, may be ordered at the exhibitors’ expense through January 9, 
2026. Visit the Alerus Center ISDBExpo portal to place you order. 
 
Equipment Display Move-In Monday, January 19, 2026. A pressure washer is available onsite for washing machinery. Tractors will be 
available to move equipment. A few carts are available for load-in. Refreshments will be available to exhibitors during move-in days.  
 
Overhead Doors South Arena door: 24'2 wide x 18' tall, North Arena door: 25'8 wide x 18' tall. 
 
Exhibit Booth Move-In 10:00 AM to 4:00 PM Tuesday, January 20, 2026. There are limited carts available for load-in. Refreshments 
will be available to exhibitors during move-in days.  

Setup Deadline All exhibit booth and equipment space must be complete and ready by 8:30 AM on Wednesday, January 21, 2026. 
Incomplete setups may result in removal from show floor.  

Event Duration Expo runs from 9:00 AM Wednesday, January 21, 2026, through 3:00 PM Thursday, January 22, 2026. 
 
Awards Judges evaluate exhibits and equipment displays on the following standards: Visitor attention. Use of selling features. 
Cleanliness. Use of color. Salesmanship of personnel. 

Move-Out Begins 3:00 PM on Thursday, January 22, 2026 - No dismantling before this time.  The deadline for complete removal is 
6:00 PM Thursday, January 22, 2026. Any items remaining after deadline will be discarded at exhibitor's expense. Any facility damage 
will be charged to exhibitor.  

Vehicle and Equipment Requirements for Display All vehicles must arrive clean and without debris. Exhibitors are encouraged to 
hire a cleaner to clean their equipment prior to Monday’s move-in. A power washer is available on-site for clearing parking lot 
debris only.  Vehicles may not have more than ¼ tank of gas. All vehicle batteries must be disconnected. Failure to meet vehicle 
requirements may result in exhibit removal. 

Exhibit Booth Display Standards Exhibitors must remain within assigned booth boundaries. Displays must not obstruct neighboring 
exhibits. Aisles must remain clear and unobstructed at all times.  All freight and materials must use designated freight elevators and 
corridors. 

Facility and Installation Requirements Only specific types of tape may be used in the facility - consult with facility management 
before hanging anything. Decorations may not block doors, fire extinguishers, sprinklers, emergency equipment signage, emergency 
exits, or lighting systems. Way-finding signage and other permanent installations in common spaces may not be blocked. All 
installations must meet facility safety and operational requirements.  

Electrical and Technical Requirements All electrical work must be ordered and purchased prior to load in. Power strips are 
prohibited. Equipment must meet local fire and safety codes. Internet and AV services must be ordered through the Alerus Center. 

Staffing Requirements Booths must be staffed during all official event hours. Staff must maintain professional appearance and 
behavior. Solicitation outside assigned booth space is prohibited. Booth staff must wear event identification badges. 
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Marketing and Promotional Activities All promotional materials must remain within booth boundaries. Audio/visual presentations 
must not exceed an 80 decibel limit (except for sponsored demonstrations). Distribution of materials in aisles or other exhibitors' spaces 
is prohibited. Contests and giveaways require prior approval from event management.  

Sales and Lead Generation Sales activities are permitted within booth space only. Collection of attendee information must comply 
with privacy regulations. No blocking of aisles during demonstrations or presentations. Aggressive solicitation tactics are prohibited.  

Safety Requirements All displays must be professionally secured and stable. Emergency exits and fire safety equipment must remain 
accessible. Flammable materials and open flames are prohibited 

Food and Beverage Alerus Center does not allow any outside food or beverages. 

Firearms The Alerus Center does not allow any firearms.  

Security Guidelines Exhibitors are responsible for securing their own materials and equipment. Event management is not liable for 
theft or damage to exhibitor property. Booth areas must be cleared of valuable items when unattended.  

Dispute Resolution All disputes must be reported to event management immediately. Event management decisions regarding rule 
violations are final.  

Violation Consequences First violation: Written warning and correction period. Continued violations: Possible removal from event 
without refund. Serious violations: Immediate removal and potential ban from future events. Damage to facility: Full cost of repairs 
charged to exhibitor.  

Shipping Delivery & Venue Policies Due to limited on-site receiving and storage services, Alerus Center offers limited storage of 
shipments after January 14, 2026 only. Please complete the following 2 business days prior to shipping. Freight deliveries require 
advance appointments. Storage space is limited and may incur fees. The venue is not responsible for lost or damaged items. Items left 
beyond approved pickup times may be disposed of or returned at your expense. https://form.jotform.com/253617612378058  

Label Boxes/Pallets: Mark number/quantity 
Alerus Center, Attn: ISDBE Rachel Asleson/Matty Voytilla  
1200 S 42nd Street, Grand Forks, ND 58201 

Hold Harmless Agreement Exhibitor agrees to hold the International Sugarbeet and Dry Bean Expo and Alerus Center harmless and 
will not hold them responsible for any loss, damage, expense, cost, charges, liability, claims and demand occurring or resulting from 
actions or omissions by the Exhibitor. Exhibitor agrees to comply with all rules and regulations of the event and the Alerus Center. 

Insurance & Liability Exhibitor is responsible for their own property and liability coverage during the Expo to protect themselves, their 
staff, and their displays.  

North Dakota Sales Tax Businesses selling items onsite must provide a North Dakota Sales Tax Number. 

Payment and Cancellation Full payment for all exhibitors must be received no later than December 23, 2025. Any refunds are subject 
to the terms and conditions per purchase protection (fees apply). 

Acknowledgment: By participating in this event, exhibitors agree to comply with all rules and guidelines. Violation of these rules may 
result in removal from the event without refund and exclusion from future events. 


